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Under the general supervision of the Program Manager II, Planning, Performance, and Technology Division (PP&T), Performance Management
Office (PMO), Program Reporting and Tracking Unit, the position provides analytical support regarding the tracking and reporting of programs,
projects, and plans that support Delta Plan implementation. The position is responsible for providing the more complex analytical services and
functions utilized in supporting the Council's tracking and reporting activities regarding Delta programs, projects, plans, and covered actions.

30% (E)

25% (E)

20% (E)

15% (E)

10% (E)

Work with a broad range of internal and external clients to collect, organize, and store program and project level data that support
the implementation of the Delta Plan. Analyze Delta Plan related programs, projects, and plans, and prepare performance
reports; financial reports; and project status reports.

Act as the business administrator for the Council's Project Performance Information and Covered Actions Certifications and
Appeals Systems. Work closely with end-users and Council IT staff and provides business and systems analysis services for
improving system performance and correcting defects. During system enhancement release cycles, research and reviews
business requirements, and assist with testing and implementation.

Research, analyze, and provide oral and written responses to requests for Council project and program information initiated by
implementing agencies, control agencies, and various stakeholder groups. Analyze and assess internal and external project
concept documents, budget change proposals, and finance letters to advise management as to their impact on the Council.
Evaluate and provide recommendations to management for improving Delta Plan performance measures data collecting and
reporting procedures. Develop and maintain tracking and reporting processes and procedures.

Act as the first line of contact for covered action incoming calls. Maintain the Council's Covered Actions Mailbox and ensure all
incoming inquiries are handled in a timely manner. Keep Council staff and management informed of any new Covered Action
activity. Ensure all steps are completely properly upon the submission of a certification of consistency.

Assess external agencies compliance with established Council program and project data collection cycles. Develop and provide
training to end-users regarding system functionality and utilization, and tracking and reporting processes and procedures.
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