STATE OF CALIFORNIA DELTA STEWARDSHIP COUNCIL

JOB DESCRIPTION AND POSITION CLASSIFICATION
DSC 525 (1-PAGE) (REV. 01/10)

CLASSIFICATION POSITION NUMBER MCR RPA #
Student Assistant 530-001-4870-904 1 DSC#17-005
APPOINTEE EFFECTIVE DATE DIVISION/SECTION

Vacant Planning and Performance

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory  [] Lead Person Dustin Jones/Anthony Navasero (| Supervising Engineer, WR

APPROVED BY (Personnel Officer or Personnel Analyst's Name) DATE

Livia Page 8/24/2016

ALL EMPLOYEES ARE EXPECTED TO WORK COOPERATIVELY WITH OTHERS; MAINTAIN REGULAR, CONSISTENT, PREDICTABLE
ATTENDANCE; POSSESS INTEGRITY, INITIATIVE, DEPENDABILITY, AND GOOD JUDGMENT.

POSITION SUMMARY

Briefly (1-3 sentences) describe the main purpose and function of the position, including the organizational setting:
Under the close supervision from a Supervising Engineer and lead direction from a Senior Engineer, the
Student Assistant will assist with temporary scientific/engineering tasks related to Delta Plan amendments.

DESCRIPTION OF DUTIES

Percent of Indicate the duties of the position and the percentage of time spent on each. Group related tasks under the same percentage.
Time Percentages should be in increments of 5% with the highest percentage first. Identify essential functions with an (E) and marginal
(E) and (M) functions with an (M) in the percentage column. “Other duties as required” cannot be used as a task statement.

65% Conduct research and information gathering on specific topics related to ecosystem
restoration, land use planning, water supply, flood preparedness, and levee maintenance
using the internet, publications, and personal communication with experts including
environmental regulation (CEQA) and policy. Support database management efforts by
performing quality assurance, analysis and data entry.

25% Compile information and synthesize it for reports and presentations using common
Microsoft Office tools such as Word, Excel and Power Point. In a learner capacity, use

the GIS tool for scientific/engineering tasks.

10% Accompany division staff to monthly Delta Stewardship Council meetings and other
agency meetings to gain knowledge of governmental processes that relate to scientific
and engineer issues including key Delta issues and players.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Dustin Jones/Anthony Navasero (lead) | »
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE'’S SIGNATURE DATE
Vacant >
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