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STATE OF CALIFORNIA DELTA STEWARDSHIP COUNCIL 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 DSC 525 (2-PAGE) (REV. 01/10) 

CLASSIFICATION POSITION NUMBER MCR RPA # 

APPOINTEE EFFECTIVE DATE DIVISION/SECTION  

COLLECTIVE BARGAINING IDENTIFIER 
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU: 

RESPONSIBILITIES EXERCISED  

 Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION  

APPROVED BY (Personnel Analyst's Name)  DATE 

ALL EMPLOYEES ARE EXPECTED TO WORK COOPERATIVELY WITH OTHERS; MAINTAIN REGULAR, CONSISTENT, PREDICTABLE 
ATTENDANCE; POSSESS INTEGRITY, INITIATIVE, DEPENDABILITY, AND GOOD JUDGMENT. 

POSITION SUMMARY 

Briefly (1-3 sentences) describe the main purpose and function of the position, including the organizational setting: 

DESCRIPTION OF DUTIES 

Percent of 
Time 

(E) and (M) 

Indicate the duties of the position and the percentage of time spent on each.  Group related tasks under the same percentage.  
Percentages should be in increments of 5% with the highest percentage first. Identify essential functions with an (E) and marginal 
functions with an (M) in the percentage column.   “Other duties as required” cannot be used as a task statement. 

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
RECEIVED A COPY OF THE DUTY STATEMENT. 

EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
CLASSIFICATION POSITION NUMBER MCR RPA # 

APPOINTEE DIVISION/SECTION  

Percent of 
Time 

(E) and (M) 

Indicate the duties of the position and the percentage of time spent on each.  Group related tasks under the same percentage.  
Percentages should be in increments of 5% with the highest percentage first. Identify essential functions with an (E) and marginal 
functions with an (M) in the percentage column.   “Other duties as required” cannot be used as a task statement. 

15% (E)

15% (E)

15% (E)

5% (E)

5% (E)

5% (E)


	EFFECTIVE DATE: 1/20/2016
	Management Related BU: M01
	Supervisory Related BU:           
	Confidential Related BU: 
	Rank and File BU: 
	Supervisory: On
	Lead Person: Off
	SUPERVISOR S CLASSIFICATION: Chief Deputy Executive Officer
	APPROVED BY Personnel Analysts Name: CalHR approved 
	DATE: 8/31/12
	Briefly 13 sentences describe the main purpose and function of the position including the organizational setting: Under general direction of the Chief Deputy Executive Officer, Delta Stewardship Council (Council), the Deputy Executive Officer (CEA, Delta Plan) for Planning, Performance and Technology Division will work with considerable independence and responsibility, in developing policy, guiding statewide water supply reliability, Delta ecosystem restoration, and protections of the Delta as an evolving place, including Delta flood risk reduction, performance and technology.  The primary responsibility for the position will be managing the division of 20 staff, consultants, and a $5 million budget, including coordination with the Council’s Delta Science Program and other agencies, to implement the Delta Plan.
	Percent of Time E and MRow1: 20% (E)20% (E)
	Indicate the duties of the position and the percentage of time spent on each  Group related tasks under the same percentage Percentages should be in increments of 5 with the highest percentage first Identify essential functions with an E and marginal functions with an M in the percentage column Other duties as required cannot be used as a task statementRow1: Responsible for implementation of key water supply, environmental, land use, flood risk reduction, and economic development provisions of the Delta Plan.  Provide executive level policy guidance and oversight to ensure that implementation of the Delta Plan adequately furthers the coequal goals. Propose integrated approaches to achieve the goals of statewide water supply reliability, Delta ecosystem restoration, and protection of the unique values of the Delta as an evolving place, including Delta flood risk reduction, in collaboration with Delta Plan implementing agencies.  Play the central role to ensure integration of and coordination with other key plans such as:  California Water Action Plan (including the California WaterFix and California EcoRestore initiatives), the Central Valley Flood Protection Plan, the Delta Protection Commission’s Land Use and Resource Management Plan and Economic Sustainability Plan, county general plans, and other major plans affecting the Delta and the State. Develop and oversee the Council’s regulatory program to assure that state and local projects, programs, and plans are consistent with the Delta Plan, including tracking the status of important projects, plans, and programs affecting the Delta, reviewing and commenting on CEQA/NEPA documents for these projects, and consulting with project proponents about certifications of Delta Plan consistency.  In consultation with the Council’s Chief Counsel, oversee the review of appeals about project’s certifications of Delta Plan consistency, including preparation of recommendations to the Council about the disposition of appeals. 
	SUPERVISORS SIGNATURE: 
	DATE_2: 
	EMPLOYEES SIGNATURE: 
	DATE_3: 
	Percent of Time E and MRow1_2: 
	Indicate the duties of the position and the percentage of time spent on each  Group related tasks under the same percentage Percentages should be in increments of 5 with the highest percentage first Identify essential functions with an E and marginal functions with an M in the percentage column Other duties as required cannot be used as a task statementRow1_2: Responsible for tracking, and evaluating the Delta Plan’s implementation, using performance measures identified in the Delta Plan. Oversee the refinement or development of additional performance measures as needed.    Develop process for 5-year review of Delta Plan, consistent with the Delta Reform Act (Water Code section 85300(c)) and the Delta Plan’s provisions for adaptive management. Propose and oversee development of Delta Plan amendments, including compliance with CEQA/NEPA, the Administrative Procedures Act, and other applicable statutes, in response to 5-year review’s findings, new conditions or opportunities, or direction from the Council.Manage the preparation and presentation of written and oral reports about planning issues and regulatory actions for the Council’s monthly meetings, including responsibility for report preparation schedules, technical accuracy, and readability. Support the Delta Plan Interagency Implementation Committee to coordinate their implementation of the Delta Plan including work groups they may establish from time to time.  Represent the Executive Officer and Chief Deputy Executive Officer in presentations and negotiations with the Legislature, the Governor's Office and other federal, state and local governmental agencies and private groups on water management, environmental, land use, and flood risk, issues affecting the Delta.  Represent the Council on Delta Plan policies and their implementation with federal, State, and local government, the water industry, environmental organizations, agriculture, academic institutions, public interest groups, and private associations concerned with Delta issues. Advise and assist Executive management and/or the Council members on technical and policy matters related to Delta issues.Develop an appropriate method to establish consistency between the Delta Plan and the federal Coastal Zone Management Act. Oversee submittal of the Delta Plan for approval as an element of California’s federally approved coastal zone management program.Oversee the Council’s Information Technology unit, which maintains IT systems and equipment and provides IT support services to the Council’s staff.Provide supervision, including performance review and development planning for six direct reports.  Make operational decisions on budget, personnel, and program management.  Motivate and inspire staff to work collaboratively toward Council goals, while demonstrating sensitivity and good judgment.  Ensure that staff are trained and supervised effectively in order to carry out Council goals and activities, in conjunction with state and federal laws.  Ensure that budget and procurement needs are adequate to implement Delta Plan and other division priorities.FINANCIAL DISCLOSURE REQUIREMENTPosition is listed in the Department’s Conflict of Interest Code and requires annual disclosure.
	Check Box1: Yes
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	APPOINTEE: Vacant
	IMMEDIATE SUPERVISOR Print: Daniel Ray
	CLASSIFICATION: CEA, Delta Plan (Deputy Executive Officer)
	POSITION NUMBER: 530-001-7500-393
	MCR:      1
	RPA: DSC 16-013
	DIVISIONSECTION: Planning, Performance & Technology (PPT)


