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Under the general direction of the Program Manager II, Planning, Performance, and Technology Division (PP&T), Performance
Management Office (PMO), the incumbent will perform scientific research and analysis activities and tasks that assure Delta Plan
administrative performance goals and objectives are effectively tracked and aligned with the Delta Stewardship Council's (Council) strategic
mission.
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Provide comprehensive research and analysis support for the implementation and tracking of Delta Plan administrative performance
measures. Gather, compile, edit, and interpret quantitative and qualitative data sets as it relates to the Delta Plan's administrative
performance measures. Design and disseminate outreach information about the research and communicate the information to
stakeholders. Provide statistical analysis of the Delta Plan's administrative performance measures.

Develop, maintain, and improve the Council's analyses and reporting frameworks as they relate to the Delta Plan's administrative
performance measures. Enter data into the Council’s automated tools, databases, and systems implement data quality assurance
and control procedures, including data management. Support the Council's customized performance program tools and technologies.

Assist with the developing of new and the refining of current Delta Plan administrative performance measures. Assist with
development of the administrative performance measures sections of the annual report. Assist management with developing
presentations, reports and web postings (i.e. dashboards) related to Delta Plan administrative performance measures. Work with
Program Management to communicate the status of Delta Plan administrative performance measures to the Council, executive
management, stakeholders, and the public. Develop official correspondence related to data management and administrative
performance measures, as needed.

Attend intra- and interagency meetings which require administrative performance measures expertise. Assist Council staff with
researching Delta projects and programs and providing assessments on how well they are supporting the Delta Plan's core strategies.
Assist Program Manager with ongoing need for communication and articulation of Delta Plan administrative performance program
goals and objectives. Respond to requests for programmatic information, articulate Program priorities, and highlight Program and
project status and outcomes for various agency reports regarding Delta Plan administrative performance measures. Participate in
various work-groups related to performance measures efforts such as; Delta Plan Interagency Implementation Committee, EcoAtlas,
Restoration Network, CA Environmental Data Exchange Network (CDEN), Water Monitoring Council.

Consults with other agencies on the relative progress made regarding Delta Plan administrative indicators and assembles data into
readily retrievable formats for display and analysis.
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DESIRABLE QUALIFICATIONS
Knowledge, Skills, and Abilities:
• Knowledge of industry standards used to track and report on the status of programs and
projects; proficiency in common desktop technology tools such as Excel, Access Data Base,
Power Point, and other Microsoft products; ability to analyze data, draw sound conclusions, and
present ideas and information effectively both orally and in writing; hands-on experience with the
state budget process.

Special Personal Characteristics:
• Ability to work productively in a fast-paced environment; strong organizational skills; attention to
details, and conversely, ability to communicate facts and figures in a concise manner; maintain
high ethical standards

Interpersonal Skills:
• Ability to work independently and in a team setting; gain and maintain the confidence and
cooperation of those contacted during the course of work; interact with various levels of staff and
management in a professional and courteous manner

Work Environment:
• Manage multiple priorities effectively and meet deadlines
• Meet short processing time-lines when necessary
• Handle varying and sometimes large volume of work or assignments
• Ability to remain calm during stressful situations
• Ability to multi-task effectively with changing priorities or direction

Personal Contacts:
• Program tracking and fiscal reporting liaison with Natural Resources Agency employees, state
and federal implementing agency staff, and members or staff from the Legislature, Governor’s
Office, and/or the Office of the Legislative Analyst
• External stakeholders and members of the public


